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How to Change product prices with category actions

1) Click on the Cards tab.
2) Select work with Products.

©'s Product Search |:‘ [ﬁj fﬂ‘ '@‘

3) Inthe search results panel open your services folder & click on the category of the products
you wish to edit.

4) In category actions click here:
Category Actions

Move all iterns from this Category

PeactivateiReactivate all items inthis Category

Change all prices for this Category

e | SetStar Type of all services in this Category
A

5) Next this window will display:

[ elslx]

Select the item type you wish
Edit Category Items to modify.
-l

Select which iterm types to modify;

|§.&II Products & Vouchers I|E||

| Select how to adjust selected

Adjust selected items: \By a Percentage E]|4‘ .

How much would you like to adjust the prices by?

- Type ten dollars as 10

- Type ten percent as "10° / Enter either a percentage,

- Type negative ten as -10° o dollar amount or ‘to the same
Price (includes GST): | | price’ amount.

Standard Cost (exel GST): | I

WARMIMG: This will adjust the pricesfcosts of all items of the
selected type that are contained within this categaory. This <€ |
operation is very difficult to undo 50 make sure the adjustments
are correct, to ‘undo’.

|___— Please heed this warning.
This operation is very difficult

Are wou sure vou want to continue?

|| Ok u| Cancel

6) Click on OK to complete the operation.
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