
Series 6.5 Tasty Titbits’

Petty Cash
Petty Cash has been revisited in Series 6.5 making the day to day transactions for 
your Petty cash simplistic and fast.

In the “Cards” tab you will notice the new petty cash icon  

Click on this and a new box will open for you 

                      
You will see that there is now “pre-defined” reasons you can have for your Petty 
Cash transactions. To create these go to the                       Tab, and got to 

from here you will be able to create as many different reasons for your 
Petty cash reports 
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What are you doing?

Taking Cask out or 
putting it in? 

Amount you are 
taking or putting in 
the cash drawer  

Why are you taking 
the money?

Who is taking the 
money?

Save or cancel



With this you will now have the ability to run a separate report in Kitomba for all of 
your petty cash reasons

Once you run you petty cash like this your end of day your reconciliation will include 
this deduction 
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Patch Testing 

In Kitomba Series 6.5 we have given you the ability to create patch testing for you 
chemical services, and have Kitomba remind you of when YOU want it done. If you 
want Kitomba to remind you to patch test go to the                  Tab and go to 

at the bottom of the Calendar preference you will see “Prompt for 
patch test”
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Once this is done you can now go to the                      Tab and go into your services 

 once here you can go to your chemical services and tell Kitomba which of the 
service categories require a patch test   Now Kitomba will tell you when you need to 
Patch Test

Security

We have made using security easier for you in 6.5 by putting all the security groups 
you have made in one place. To begin go to                 Tab and go to 

and into                           once here all you different security 
groups will come up for you to amend what they can or cannot do

Don’t forget there must always be a minimum of 2 groups – and 1 who can do 
everything!  
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