Ukitomba

Hl SALON AND SPA SOFTWARE
Series 6.5 Tasty Titbits’

Petty Cash
Petty Cash has been revisited in Series 6.5 making the day to day transactions for
your Petty cash simplistic and fast.

In the “Cards” tab you will notice the new petty cash icon |‘ |

Click on this and a new box will open for you

What are you doing? i =5
_ Petty Cash
Taking Cask out or
putting it in? \%In
Amount you are © Cash Out
taking or putting in Cash Amount | |
the cash drawer >
Reason |Test -~ E]l

Why are you taking

the money?
Staff Person ||nterna| E”
/gg.tr,"‘na-ﬁ -10
Who is taking the lLl@
money?

| Save H Cancel ]

Save or cance/

You will see that there is now “pre-defined” reasons you can have for your Petty
Cash transactions. To create these goto the I/ aqmin | Tab, and got to

~ - Re3sOMS grom here you will be able to create as many different reasons for your
Petty cash reports
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File Help

_-=Calendar : Cards | [ | Message | |~| Reports 3 Help 17 pchmin 4:38 pm
= Administration
2~ [ Business Units Reasons

> [ Message Templates
2~ Lists Petly Cash Reasons -]
2~ (9 Magic Marketing

o= 9 Commission Groups

2~ [ Security Groups Reason
2~ [ Attributes

5~ 9 Hardware
79" Preferences
= Referral Tvpes <
—ﬂ Cash Drawer Session
7@ Lovyalty

L7 Capahility

—O Discounts

7& | Reasons

Shifts

=BT cara Link

With this you will now have the ability to run a separate report in Kitomba for all of
your petty cash reasons

File Help

"= Calendar I <+ Cards ‘ = Messagﬁ‘ # Reports | §{ Help 11 admin 4:40 pm

SOOI~ W GO T
Sustormers who Purchase Product3erice Repo
Jiscaunts Used

Sraph - Sales by Staff Person Zoom: B @ [ Show Margins

38T Period Repart

_oyalty Statistics =
_oyalty Details

vagic Marketing List

vailing Labels - Customers
Vailing Labels - Messages
vlessage List

Viessage Statistics

Vessages for Printing {1 per page)
essages for Printing (3 per page)

Wednesday, 1 Apr 2009 to Thursday, 8 Apr 2010 =|
Sohique Hair & Beauty

D Petty Cash Report

>sfty Cash Report Petty Cash Suririary
“roduct’Service List
Feferrals - Custorer detall = Date Inv# Staff Person Reason Amount LS
Dizplays a list of Petty cash transactions ;EO'T:Eth[I;D :Exs;;g IJ”;EZ:TBI IE:;gE _$:I$g SE
50ct08 INVBEYE  Jason Milk and tea -$25.00
28 Sep 08 INVEEBT Internal Milk and Tea bags -$15.00
14 Sep 08 INVBBSE Joni change $9.20
Start Date (T =) 145ep08  INVBBAS  Joni milk tea bags -$20.00
End Date o = 3JulDa INVBE3E  Joni change $3.20
2Jul 09 INVBB34 Joni rmilk -$10.00

[EEEEDIAE 1 220un09  INVEB33  Kiley change from milk $17.0
Group by 20un08  INVBB3Z  Kiley Milk -$20.00

-$63.10

Once you run you petty cash like this your end of day your reconciliation will include
this deduction
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Cash Drawer Reconciliation
Monday, 28 Sep 2009
Sonique Hair & Beauty

a

Thi mIJ:un. =n he uzed 1o babnm the epeded lakings againg, the adual 1lakings. L shows al mmmiled paymenis for the perod. The nel

== igume &al mmmiled nies for the Imriuu le== 2l mmmiled Credi Noles. nviices edied for omedions mmn =kes againg, the @s=h

drvwer se=in waid al the lime the oiginal nwnice was oeated.

Ses=ion Name: 2009-09-28, Term, 1

Met Sales: a01.00
MNet Payments: 904.00
Petty Cash: -15.00
Expected Till Total: 586.00
Expected FAutual

Eft-P o= 138.00

il asterCard 182.00

Wisa 182.00

aMmex 182.00

Subtotal Cadmus 535.00

Cazh 159.00

Cheque 2.00

Subtotal 204.00

Subtotal Bank 285.00
TATAL: 586.00
Flo=t:

TOTAL EXPECTED:

Patch Testing

In Kitomba Series 6.5 we have given you the ability to create patch testing for you
chemical services, and have Kitomba remind you of when YOU want it done. If you
want Kitomba to remind you to patch test go to the‘ % Admin | Tab and go to

- 2{ Preferences ot the bottom of the Calendar preference you will see “Prompt for
patch test”

File Help
"= Calendar | - _-cards [ [ | Message | ~ Reports | 3 Help | 7 Admin
[=3 Administration

& 3 Business Units Preferences
©- @3 Message Templates
-3 Lists

©- & Magic Marketing

= Commission Groups
¢~ I Security Groups:

& A Attributes

$- G Payment Types

Sign off invoiced appt as completed:
Prompt for rebookings

Rebook Rules.

©- 3 Hardware
- 3¢ Preferences
@ Reterrai Types
‘L [ Cash Drawer Session
|- ¥ Loyanty
% # Capability
< piscounts
J Reasons
I =] shins

@Y cara Link

Move & Rebook preference

Lock Down Non Warking Time

Colour Based Appt Status.

Full colour appointments:

Auto expand semvice list

Use Category Dialog for service selection
Calendar Interval - (minutes):

Calendar Refresh

Suppress Move Appointment’ confirmation pop up
Always grey out completed appointments
Notes on Appointment

Promptfor patch test:

jor
Firsttime cgidur only
First coloug 3miths

First colour in 6mths
First colour in 12mths

[Every colour booking

[47 Securityis OFF
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Once this is done you can now go to the ‘ Cards Tab and go into your services

fal

service categories require a

Patch Test

File Help

once here you can go to your chemical services and tell Kitomba which of the
ﬂ)atch test Now Kitomba will tell you when you need to

"= Calendar Cards | [} Message

%) Service Search

+ Reports ‘ 3 {Help ‘ 1 Adrmin |

|

RIS

oo =]

|E‘ |E‘ g‘ |§‘ Create: ‘@ |@

Mame: ‘ nts

|Categnnf Iz‘”

Description:

\Nh;_m] | Clear Search

[] Hide Deastivated

Division Number I

I Search Results
> (3 Beauty
o~ [ Products
o~ [ services
o= 3 Chitgrens Cuts
o [ Cuts
o [ Extras some stuif
o~ I3 Finishing
o> [ Perming
o~ [ students Cuts
o= [ Tasks
>~ [ Tints
@~ [ Colour Duo
o= [ Fails
@= 3 Permanant Colour
@= ] Semi-Permanent
@ [ Tonersicleanse
5~ [ Treatments
L @ coLouR HELPER
o~ (3 Tasks
@ customer Historny:

Security

Show on Buginess Summary [

Require Patch Test =

Commission Options “

Category Actions

This category has special commission rules:

Commission Deduction % (Advanced)

o]

-

& DeactivateiReactivate all items in this Category
.
| E. Change all prices for this Category

=gy | SetStar Type of all services in this Category

Trigger Magic Marketing 4
when sold

. Move all items fram this Category
|@m

We have made using security easier for you in 6.5 bv putting all the security groups
you have made in one place. To begin go to ‘ % Admin ’Tab and go to

?—lﬂ Security Groups g4 into

- (1 Al Groups

once here all you different security

groups will come up for you to amend what they can or cannot do

I3 Administration

5 [ Business Units

> 9 Message Templates
> [ Lists

2~ [ Magic Marketing

>~ 9 Cammissian Groups

- 3 Becurity Groups|
1 Al Groups
E 1 Restricted
1 Administrator
2~ 9 Attributes
o [ Payment Types
2~ 3 Harctware
7‘,3/,' Preferences
= I" Referral Types
—_i Cash Drawer Session
W50 Loyalty
L2 Capability
70 Discounts
—\ - Reasons
[ shifts
791 Card Link

Access All Areas

Calendar & Appointments

Allow Appointrnent Delete

Allow Audit of Appointrents

Allow Creation of Past Appaintments
Allow Staff Timetahle Overrides on Calendar
Invoicing

Can change the price of a Service

Gan change the price of a Product

Can change the price of a Youcher

Can apply an overall discount fo an invoice
Can apply a manual discount to an invaice

Gan commit an unclassified item

Allow Low level Committed Invoice editing (eo. add new itermns)

Allow High level Committed Invoice editing {eg. pricing)

Can delete a committed invoice

Allow Re-Commit and Ctrl+0 to manually open Cagh Drawer

All Groups

EINEINEINE]
EOQO®

=

O
O
O
O
O
O
O
O
O
O

[] Restricted

B ENENEDODGRERDODO

i)

[ Administrator

=

OO

EEEEAEEERERA

Security Groups

Don’t forget there must always be a minimum of 2 groups — and 1 who can do

everything!
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